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4th September 2024
Dear Parent/Carers, 
We hope you all had a relaxing and enjoyable summer break. We look forward to welcoming your children back tomorrow.  This letter contains some key information to support you this academic year.  

Elaine Primary School Values are 
Respect, Collaboration, Responsibility, Excellence, Friendship and Resilience 
School Day 

Please see our start/end times for all year groups below:  

	Cohort of Children 
	Morning Bell 
	End of School Day

	Reception – Year 6 
	8:40 
	3:15

	EEC 
	9:15 
	2:45




School Office 
Our school office will open at 8:50am. The doors will not be open before this to ensure all children are kept safe. As it gets very busy in the morning, we are trying to reduce the number of people in the office area and some who are new to school.  If it is not urgent, please either call the school office at a quieter time or send an email to office@inspireelaine.co.uk.
 There will be a member of staff at both entrances for any immediate communication. 
Appointments
If you would like to speak with your child’s teacher or a member or SLT, you will need to book an appointment via the school office.  Leaders may not be able to see you unless you have a prior appointment. 
Key Information
• 	Remember to bring your child’s book bag to school every day and they are in full school uniform (see attached policy).
• 	Encourage and demonstrate ‘impeccable’ behaviour and attitudes on the school grounds. 
· Children are to come to school in their PE kits on their PE day.



Arbor 
We will be continuing to use Arbor, this will include all payments and communication. If you need any support or have any problems, please contact the office.

Snacks and water bottles
Please ensure that all children have a water bottle (water, no squash, unless it’s for a lunchtime drink). Children may bring in fresh fruit/vegetables for a break time snack but nothing in a wrapper. We are a nut-free school so please ensure children’s snacks and lunches contain no nut products (this includes Nutella). 

Medication
If your child has an asthma pump, epi-pen or any other prescribed medication, please ensure that this is brought into the school office labelled with your child’s full name and a medication form is completed. 

Yours sincerely 
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